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OFFICE ORDER

Considering the rise in COVID cases Over the past few days in ICAR, it has
been decided that the following guidelines are to be followed with Tmmeadiate effect
until further orders with the objective to check the spread of infections:

a. the officers in the level of Deputy Secretary and above or equivalent including
Scientists and Technical Personnel shall attend office on a daily basis.

5. The Under Secretary and Section Officer or equivalent shall attend the office
with 50% attendance on rotational basis.

c. For lower staff, a total of up to 3% office strength is to attend office on a
given day. Accordingly, a roaster is to be prepared.

d. Those officers/officials who have been provided single seater rooms for
official work would attend office on all working days.

. Regarding other officials who sit in halls and where more than one official sits,
the ceating arranaement is to be s0 decided that distance between seats of
the two ofﬂciéﬂs attending office on a particular day is about 10 feet.

f. The concerned Divisions/Sections etc. may prepare rosters of officers to
attend office and endorse a copy of the same to the administration.

2. The officials exempted from attending office may work from home. Presence of
visitors may be curtailed appropriately.

5 Al officers/officials must ensure strict compliance of COVID appropriate
behaviour viz frequent washing of hands, use of sanitizers, observing social
distancing, wearing of mask, etc. at all times.

4. All officers/officials above 45 years are advised to get themselves vaccinated
along with other eligible family members to effectively contain the spread of COVID-
19

o Use of Aarogya Selu app may continue on best effort basis on compatible
mobile phones. This will facilitate timely provision of medical attention to those

individuals who are at risk.

6 Meetings, as far as possible shall be conducted on video conferencing. The
officers/staff shall follow staggered timings to avoid over-crowding in offices/work
places The concerned Head of Divisions/Sections must ensure non-crowding in
corridors, parking etc



8 All officers and staff residing in containment zone shall be exempt from
attending office till the containment zone is de-notified. The staff working from home
should be available on telephone and other electronic means of communication.

9 The General Administration Division shall ensure compliance of guidelines on
the prevention of COVID-19 issue by the Govt of India from time to time. Proper
cleaning and frequent sanitization of the workplace must be ensured.

10 Biometric attendance shall continue to be suspended and physical attendance
registers to be maintained until further orders.

11 Strict compliance of instructions on COVID appropriate behaviour issued by
MHA. MoH&FW and DoP&T from time to time should be ensured
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(Namrta Sharma)
Director (Admn.)

Copy for information to:-

PS to Hon'ble AM

PS to Hon'ble MoS, A&FW

Secretary, DoP&T, Govt. of India, New Delhi

Directors of all ICAR Institutes for issuing suitable instructions depending on

their functional requirements and COVID guidelines /situation in their state

5. All concerned officers at the ICAR HQ, Krishi Bhawan, KAB-I/KAB-1I/NASC
(through e-officelemailiwebsite)

6. Director (GAC)/DS (GAC). ICAR

PSO to DG. ICAR/PPS to DDGs/Secretary, ICAR/FA, DARE/ICAR

. E-office notice board
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